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VAN BAN PHAP LUAT KHAC
UY BAN NHAN DAN THANH PHO HA NOI

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

THANH PHO HA NOI Péc 1ap - Tu do - Hanh phuc

S6: 944/QD-UBND Ha Noi, ngay 19 thang 02 nam 2024
QUYET PINH

Vé viéc phé duyét cac quy trinh ndi bd gidi quyét cac thi tuc hanh chinh
linh vee Lao dong - Thwong binh va Xa héi thu¢c pham vi chirc nang quan
1y nha nwéc ciia S¢' Lao dong - Thwong binh va Xi hdi thanh phé Ha Noi

CHU TICH UY BAN NHAN DAN THANH PHO HA NOI

Can cir Ludt T6 chire chinh quyén dia phwong ngay 19 thiang 6 niam 2015;
Ludt sira doi, bo sung mot s6 diéu cuia Ludt Té chire Chinh phu va Ludt T 6 chirc
chinh quyén dia phwong ngay 22 thang 11 nam 2019;

Can cir Nghi dinh so 61/2018/NP-CP ngdy 23 thding 4 ndm 2018 cia
Chinh phii vé thuwc hién co ché mét civa, mét cira lién thong trong gidi quyét thi
tuc hanh chinh; Nghi dinh s6 107/2021/ND-CP ngay 06 thang 12 ndm 2021 ciia
Chinh phii sira doi, b6 sung mét sé diéu ciia Nghi dinh sé 61/2018/ND-CP ngay
23 thang 4 nam 2018 cua Chinh phu vé thuc hién co ché mét cira, mét cira lién
théng trong gidi quyét thii tuc hanh chinh;

Can cir Théng twr s6 01/2018/TT-VPCP ngay 23 thang 11 nam 2018 cia
Van phong Chinh phi hwdng dan thi hanh mét s6 diéu cia Nghi dinh sé
61/2018/NP-CP ngay 23 thang 4 nam 2018 ciia Chinh phii vé thuc hién co ché
mét cira, mot civa lién thong trong gidi quyét thi tuc hanh chinh;

Theo dé nghi cua Giam doc Sé Lao dong - Thuwong binh va Xa hoi tai
To trinh s6 227/TTr-SLPTBXH ngay 18 thang 01 nam 2024.

QUYET PINH:

Picu 1. Phé duyét kém theo Quyét dinh nay 02 quy trinh noi bo giai quyét
thu tuc hanh chinh linh vuc Lao dong - Thuong binh va Xa hdi thudc pham vi
chirc nang quan 1y nha nudc cia S¢ Lao dong - Thuong binh va Xa hgi thanh
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phd Ha Noi, trong d6: 01 thi tuc hanh chinh thudc thim quyén giai quyét ctia S&
Lao dong - Thuong binh va Xa hoi; 01 thi tuc hanh chinh thudc thim quyén giai
quyét ctia Uy ban nhan dan cap huyén trén dia ban thanh phd Ha Noi.

Bii bo 01 quy trinh ndi bd giai quyét thii tuc hanh chinh linh vic Lao
dong - Thuong binh va Xa hoi thudc tham quyén giai quyét ciia Uy ban nhan
dan cap huyén trén dia ban thanh phd Ha Nai.

(Chi tiét tai cdc Phu luc kém theo)

Piéu 2. S¢ Lao dong - Thuong binh va Xa hoi chi tri, phbi hop véi cac co
quan, don vi lién quan, cin c Quyét dinh nay xdy dung quy trinh dién tir dé
phuc vu viéc tiép nhan, giai quyét thii tuc hanh chinh trén Hé thong thong tin
giai quyét thi tuc hanh chinh cta thanh phé theo quy dinh.

Piéu 3. Quyét dinh nay co hiéu luc thi hanh ké tir ngay ky.

Céac quy trinh ndi b giai quyét thu tuc hanh chinh sau day hét hiéu luc:

S6 03 (mi QT-03) Phan I linh vuc Quén 1y lao dong ngoai nude tai Phu
luc 1, 2 ban hanh kém theo Quyét dinh sb 4844/QD-UBND ngay 28 thang 9
nim 2023 ctia Cha tich Uy ban nhan dan Thanh phé.

Piéu 4. Chanh Vian phong Uy ban nhan dan Thanh phd, Giam déc cac So,
Thu truong cac Ban, nganh thudc thanh phd; Chu tich Uy ban nhan din cac
quan, huyén, thi xa; Chu tich Uy ban nhan dan céc xa, phuong, thi tran va céac to
chtrc, ¢4 nhén c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

KT. CHU TICH
PHO CHU TICH

Lé Hong Son
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Phu luc 1
DANH MUC QUY TRINH NQI BQO TRONG GIAI QUYET THU TUC
HANH CHINH LINH VUC LAO PONG - THUONG BINH VA XA HOI
THUQC PHAM VI CHUC NANG QUAN LY NHA NUGC CUA SO LAO
PONG - THUONG BINH VA XA HQI THANH PHO HA NOI

(Kém theo Quyét dinh so 944/0D-UBND ngay 19 thing 02 ndm 2024
ciia Chii tich Uy ban nhén dén thanh pho Ha Néi)

A. CAC QUY TRINH NOI BO TRONG GIAI QUYET THU TUC
HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA SO LAO
PONG - THUONG BINH VA XA HQI THANH PHO (01 quy trinh)

STT Tén quy trinh ni b Ky hi¢u

I. QUAN LY LAO PONG NGOAI NUOGC

Hb trg cho nguoi lao dong thudc ddi twong 1a ngudi dan toc
1 thiéu s, nguoi thugc hd nghéo, hg can ngheo, than nhan
nguoi c6 cong voi cach mang di 1am vi¢e & nudc ngoai theo
hop dong

QT-01

B. CAC QUY TRINH NOI BQ TRONG GIAI QUYET THU TUC
HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA UY BAN

NHAN DAN CAP HUYEN TREN PIA BAN THANH PHO HA NOI (01
quy trinh)

STT Tén quy trinh ni b Ky hi¢u

I. QUAN LY LAO PONG NGOAI NUOC

1 |Pang ky hop dong lao dong truc tiép giao két QT-02
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Phu luc 2
NOI DUNG QUY TRINH NOI BQ TRONG GIAI QUYET THU TUC

HANH CHINH LINH VUC LAO PONG - THUONG BINH VA XA HOI
THUQC PHAM VI CHUC NANG QUAN LY NHA NUGC CUA SO LAO

PONG - THUONG BINH VA XA HQI THANH PHO HA NOI

(Kém theo Quyét dinh s6 944/QD-UBND ngay 19 thing 2 niam 2024
ciia Chii tich Uy ban nhdn dan thanh phé Ha Noi)

A.NOI DUNG CAC QUY TRINH NOI BQ GIAI QUYET THU TUC

HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA SO LAO
PONG - THUONG BINH VA XA HQI THANH PHO.

1. Quy trinh: H{ tro cho ngwoilao dong thudc ddi twong 1a nguwoi dan

toc thiéu sd, ngwoi thudce hd nghéo, hd can nghéo, than nhin ngudi c6 cong

v6i cach mang di 1am viée & nwée ngoai theo hop dong (QT-01)

1

Muc dich

Quy dinh chi tiét trinh tu giai quyét tha tuc hd tro cho ngudi lao dong thude
dodi tuong 1a nguoi dan tdc thiéu sd, nguoi thudc ho ngheo, can ngheo, than
nhan ngudi ¢ cong véi cach mang di 1am viée & nudce ngoai theo hop dong.

Pham vi

Ap dung d6i véi Doanh nghiép; Nguoi lao dong c6 nhu cau thyc hién thu tuc
hd tro cho nguoi lao dong thudc dbi tuong 1a nguoi dan tdc thiéu sd, nguoi
thudc hd ngheo, can nghéo, than nhan ngudi cd cong voi cach mang di lam
viéc & nude ngoai theo hop dong.

Can b, cong chtic thudoe Phong chuyén mén, Bo phan TN&TKQ giai quyét
TTHC va cac phong c¢6 lién quan thuoc S& Lao dong - Thuong binh va Xa
hoi chiu trach nhiém thuc hién va kiém soat Quy trinh nay.

Noi dung quy trinh

3.1

Co so phap ly

- Luat Nguoi lao dong Viét Nam di 1am viéc ¢ nudc ngoai theo hop dong
ngay 13 thang 11 ndm 2020;
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- Phap 1énh s6 02/2020/UBTVQH14 ngay 09 thang 12 nim 2020 cta Uy ban
thuong vu Qudc hoi vé wu dii nguoi co cong voi cach mang;

- Nghi dinh s6 131/2021/ND-CP ngay 30 thang 12 nam 2021 ctia Chinh phu
quy dinh chi tiét va bién phap thi hanh Phap 1énh vu dai nguoi c6 cong voi
cach mang;

- Nghi quyét s6 30a/2008/NQ-CP ngay 27 thang 12 nam 2008 ctia Chinh pht vé
Chuong trinh hd tro giam nghéo nhanh va bén viing ddi v6i 61 huyén nghéo;
- Nghi dinh s6 61/ND/2015/ND-CP ngay 09 thang 7 nam 2015 caa Chinh
phu quy dinh vé chinh sach hd trg tao viéc 1am va Quy qudc gia vé viéc lam;
- Thong tu lién tich s6 09/2016/TTLT/BLDTBXH-BTC ngay 15 thang 6
nam 2016 cua B Lao dong - Thuong binh va Xa hoi va Bo Tai chinh hudéng
din thyc hién mét s6 diéu vé hd tro dua nguoi lao dong di lam vi¢e & nude
ngoai theo hop déng quy dinh tai Nghi dinh s6 61/ND/2015/ND-CP ngay 09
thang 7 nam 2015 caa Chinh phi quy dinh vé chinh sach hd tro tao viéc lam
va Quy qubc gia vé viéc lam;

- Thong tu s6 08/2023/TT-BLDTBXH ngay 29 thang 8 nim 2023 cia Bo
truong Bo Lao dong - Thuong binh va X4 hoi sira d6i, bo sung, bdi bo mot
s6 diéu cuia cac Thong tu, Thong tu lién tich co quy dinh lién quan dén viéc
ndp, xuit trinh s6 ho khau gidy, s6 tam tra gidy hodc gidy to ¢d xac nhan noi
cu tru khi thyc hién thu tyc hanh chinh thudc linh vuc quan 1y nha nudc cua
B6 Lao dong - Thuong binh va Xa hdi;

- Quyét dinh s6 1925/QD-LDTBXH ngay 14 thang 12 nim 2023 cta B
trudng Bo Lao dong - Thuong binh va Xa hoi.

3.2 Thanh phan ho so Ban chinh | Ban sao
1 |Giay dé nghi hd tro theo Mau s6 01a tai phu luc X

Gidy to chimg minh ngudi lao dong thudc mot trong
cac ddi tuong: Nguoi dan tdc thiéu sb, nguoi thude hod
nghéo, hd can nghéo, than nhan ngudi cd cong voi
cach mang: X
- Nguoi lao dong thudc hd ngheéo, ho can nghéo: xéc
nhan cua Uy ban nhan dan xi, phuong, thi tran tai
Gidy dé nghi hd tro ciia ngudi lao dong;
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- Nguoi lao dong la than nhan nguoi c6 cong voi cach
mang: Gidy xac nhan 13 than nhan ngudi co cong véi
cach mang theo Mau sb 01b tai phu luc.

Ban sao hop dong di 1am viéc ¢ nudc ngoai ky giira
nguoi lao dong va doanh nghi¢p dua ngudi lao dong di
lam viéc & nude ngoai (co6 xac nhan cua doanh nghiép)
hoic hop dong lao dong truc tiép giao két gitta nguoi
lao dong véi nguoi st dung lao dong & nudc ngoai
(néu hop dong bang tiéng nudc ngoai thi phai dich sang
Tiéng Viét va co chimg thuc) va xac nhin ding ky hop
ddng lao dong ctia Uy ban nhan dan cp huyén.

Ban sao hd chiéu va thi thuc;

Ban sao chtmg chi hodc gidy ching nhan hoan thanh
khoa dao tao nghé, ngoai ngit, gido duc dinh hudng
cua nguoi lao dong lam co sé thanh toan chi phi an, &
trong thot gian dao tao;

Hoéa don hoic bién lai thu tién dao tao nghé, ngoai
ngtr, gido duc dinh hudéng, kham stc khoe, hd chiéu,
thi thuc va ly lich tu phap

3.3

S6 lwong ho so

01 bo.

3.4

Thoi gian xir ly

10 ngay 1am viéc ké tir ngay nhan du ho so hop 1é theo quy dinh.

3.5

Noi tiép nhan va tra két qua

B6 phan tiép nhan va tra két qua giai quyét TTHC S¢ Lao dong - Thuong

binh va X3 hdi.

3.6

Lé phi

Khong.
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3.7

Quy trinh xi ly cong viéc

TT

Trinh ty

Trach nhiém

Thoi gian

Biéu miu/két qua

Bl

Cong dan truy cdp qua
Cong thong tin dién tir dich
vu cong tai va khai bado noi
dung va lam theo hudng
dan. Sau khi dién day du
thong tin yéu cau, ngudi
yéu cau tich vao ddu cam
két va dién ma xac nhan va
gti hd so, cong dan xéc
nhian mi dé giri thong tin
yéu cau 1én hé théng.

Dbi v6i hd so cong dan ndp
tric tiép, cong chirc bo phan
mot ctra huéng din va tiép
nhan hd so, ghi gidy tiép
nhan ho so va hen tra két qua
trao cho cong dan va ban
giao hd so vé phong chuyén
mon thuc hién thdm dinh.

B6 phan mét
cua So Lao
dong - Thuong
binh va Xa hoi

72 ngay
lam viéc

Thanh phan hd so
theo Muc 3.2.

- Gidy tiép nhan ho
so va hen tra két
qua.

B2

Kiém tra ho so:

- Tiép nhan hd so tryc tiép
hodc trén hé thdng phan
mém quéan ly hd so hanh
chinh mot ctra.

- No6i dung kiém tra: Cian cir
kiém tra: Theo Muc 3.1.

- Truong hop hd so chua
day du, chua ding thanh
phan, ndi dung, sd luong
theo quy dinh thi soan théo

Cong chuc
phong chuyén
mon thudc S¢&

Lao dong —
Thuong binh

va Xa hoi

4,5 ngay
lam viéc

Phiéu yéu cau bod
sung, hoan thién ho
SO.

- Théng béo hd so
khong du diéu kién
giai  quyét/thong
béo tra lai ho so.
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ndi dung yéu cau hoan
thién hd so va chuyén Lanh
dao phong phu trach ky van
ban tra hd so véi truong
hop ndp truc tiép va chuyén
tra hd so trén hé thong véi
trudong hop nodp truc tuyén.

- Truong hop kiém tra ho
so day du dung thanh phan,
sb lugng, ndi dung thi trinh
Lanh dao Phong chuyén mén.

Lanh dao Phong chuyén
mon trinh 1anh dao S& Lao
dong - Thuong binh va Xa

Lanh dao
Phong chuyén

on thuoc Sé | 01 nga .
B3 |hoi xem xét, phé duyét fon liQC . ngi d Phiéu trinh
.; . . R Lao dong - lam viéc
phiéu trinh (hoac chuyén ,
) g . : Thuong binh
trén hé thong voi1 truong ot A
o P va Xa hoi
hop nop ho so truc tuyen).
Lanh dao S& Lao dong -
Thuong binh va Xa hoi
. ;g 1 . V,a , a.Ac_n Xfm Lanh dao S¢&
xét ho so va co y kién dong Lao dé 01 nod
. ao dong - nga .
B4 |y hay khong dong y phé i g . g' Ay Phiéu trinh
T . . | Thuong binh | lam viéc
duyét ho tro (hodc chuyén .
R L va Xa hoi
trén h¢ thong vai truong hop
ndp hod so truc tuyén).
Lanh dao
+ Truong hop lanh dao So he h. ) Dy thao van ban
: ong chuyén ~
Lao dong - Thuong binh va P ) & R o thong bao ho trg
~ Toas aA . A , mon, Cong N A
Xa hoi dong y, cong chirc ] . . |bang tién  cho
L N o chtc phong | 01 ngay . N
B5 |van ban thong bao ho trg N . .. |nguoi  lao dong
chuyén mon | lam viéc

cho nguoi lao dong, trinh
lanh dao S& Lao dong -
Thuong binh va Xa hdi ky.

thudc S¢ Lao
dong - Thuong
binh va Xa héi

hodac du thao van
ban khong déng v
hd trg c6 néu ly do.
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+ Truong hop lanh dao So
Lao dong - Thuong binh va
X4 hoi khong dong ¥, cong
chitc in van ban tra 1oi
khong déng ¥ hd tro, trinh

lanh dao phong ky.
Lanh dao S¢ Lao dong -
an 2_10. © . aoN Qfg .| Lanh dao So s . ,
Thuong binh va Xa hoi ky \ . | Van ban thong bao
e . . x Lao dong - 01 ngay | » 5 N
B6 |van ban thong bao ho trg , . .. |ho trog bang tién
. a .. Thuong binh | lam viéc . )
bang tién cho nguodi lao oot s cho nguoi lao dong.
R va Xa hoi
dong.
Cong chuc
Cong chuc phong chuyén| phong chuyén

B7 rnf)n vao so \;én bé}n, l}ru trfj: mon thlfcf)c S& 91 ngiy S6 theo dai hd so
ho so, chuyén tra két qua| Laoddng- | lam viéc
cho B phan mot cura. Thuong binh
va Xa hoi
B8 Tra két qua cho ca nhan, to B6 phan Gi0 hanh
chue. mot clra chinh

Biéu mau

Giéy dé nghi hd trg theo Mau s6 0la tai Phu luc.

Giay xac nhan nguoi lao dong la than nhan nguoi cd cong véi cach mang

theo Mau s6 01b tai Phu luc.
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MaAu s6 01a

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY PE NGHI HO TRQ

Kinh gui (1): (Co quan Lao dong - Thuong binh va Xa hoi)
(hodc tén chu dau tu du an thu hoi dat nong nghiép)

Ho vatén: ....oooveviiieeceeeeeee Ngay, thang, nam sinh: ...........ccccoeeveennnee..
S6 dinh danh cd nhan/Chirng minh RGN dan: .............cooooveoeeereeeeeeeeeeeeeeeeeeeen.
CAP NGAY ... thANG ... NAM oo HOT CAD oo
Noi 0 hién tai (Truong hop khac noi dang ky thuong tri): .............ccccoevveevennnnne.
Déi trgng: Dan toc thiéu sé6 1 HO nghéo O HO cin nghéo O

Ho bi thu hoi dat nong nghiép [ Than nhan ciia ngudi co cong véi cach mang [

T6i lam don nay kinh dé nghi quy Co quan hd tro chi phi hoc nghé, ngoai ngir
va cac chi phi khac theo quy dinh tai Nghi dinh s6 61/2015/ND-CP ngay 09

thang 7 nam 2015 ctia Chinh phu dé tham gia di lam viéc tai nUOC .....................
SO tién dé nghi B0 BT ettt e ettt e e eenen
Bao gdm: - Chi phi d20 tao nghé, Ng0ai NEW: .....vevveeeeeeeeeeeeeeeeeeeeeeeeeeerees d
- Chi phi gido duc dinh hudng: .........cc.ccoeeeiiiiiie e, d
- Tién an, & trong thoi gian NOC: .......ov.eveeeeeeeeeeeeeeeee oo, d
= Chi phi @1 121: oo d
- Chi phi trang cAp ban dAU: ........oovveeeeeeee e, d (néu co)
- Tién 1am céc thi tuc dé di lam viéc & nUGC NEOAL: ..ereevveeeee.. d

(Ho so, chirng tir kém theo).
Hinh thirc nhan tién hd tro: Tién mit (0 Chuyén khoan O

Truong hop nhan tién hd tro théng qua tai khoan ngan hang, dé nghi chuyén tién
vao tai khoan (tén tai khodn): .........ccccooeevinenennn. S6 tai KhOAN: ..o
tal INZAN NANE: ..ot e st e e e e ear e e earee s esrbeeenes
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T6i hiéu moi quyén loi dugc hd trg khi tham gia chuong trinh va xin cam két
chap hanh nghiém chinh moi quy dinh ctia Nha nudc./.
......... , ngay ..... thang ..... nam .....

Nguwoi lam don
(Ky tén va ghi ro ho tén)

Xac nhén ciia Uy ban nhén dan cép xa (2)
Xac nhan ong (ba) ....ccceeeveeevereeeiiieeieenee, thudc ddi trong (3): eveveeeeeeeereeeeeeeenn.
trong danh sach do xa quan 1y./.

TM. UY BAN NHAN DAN XA/THI TRAN ...
CHU TICH
(Ky tén, déng diu)

Ghi chu:

(1) Poi véi nguoi lao dong la nguoi dan toc thiéu so, nguoi thudc ho nghéo, hé cdn nghéo,
than nhdn cia nguoi co cong voi cach mang ghi ro Phong hodc So Lao dong - Thuong binh
va Xa hoi noi nguoi lao dong nop ho so de nghi hé tro; Nguwoi lao dong thuoc ho bi thu hoi
ddt néng nghiép ghi ré tén cia chi dau t dw an.

(2) Ap dung cho cdc doi twong thuéc hé nghéo, hé cin nghéo va doi twong khéng phdi hé
nghéo, hg cin nghéo nhung cw trii hop phdp tai cdc huyén nghéo theo Nghi quyét so
30a/2008/NQ-CP ngay 27 thang 12 nam 2008.

(3) Ghiro doi twong dwoc xac nhdn la: ho nghéo hodc ho cdn nghéeo.
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Maiu s6 01b

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

GIAY XACNHAN
THAN NHAN NGUOI CO CONG VOI CACH MANG

1. Thong tin vé than nhan nguoi cd cong voi cach mang

| (IR TR (< s TR
Ngay, thang, nam sinh: ..........c.cocccvviiiiiennnne. G101 tinh: ....ooooveeieee
Noi dang Ky thuong tril: ......c.cooeeiieeiieieie e
Quan hé véi ngudi cd cong voi cach mang (1): .ovvveeeeieviieeieceeee e,
2. Thong tin vé nguoi ¢6 cong voi cach mang
| (IR TR (<) s U
Ngay, thang, nam sinh: ..........cccooeevieiiieeenns Gio1 tinh: ...oooovieeeieeeeee,
Thudc di€n NEUOT CO CONEZ (2): wveeeeereeiiieeiiieeeiie et e
SO N0 SOT v
Noi dang Ky thuwon@ trll: .....cc.oeeeviiiieieece e
Xac nhan cua co quan ¢6 ..., ngay ... thang ... nam ... .. , ngay ... thang ... nam
) tham quyén (4) Xac nhan Ngwoi dé nghi xac nhan
Ong/ba: .....ooevveeinen. cia nguoi cé cong (3) (Chir ky, ghi ro ho tén)

La than nhan nguoi co (Chir ky, ghi ro ho tén)
cong vdi cach mang.
Thu truwong don vi
(Chit ky, ddu)

Ghi chu:

(1) Ghi quan hé nguwoi dé nghi xdc nhdn véi ngwoi ¢é céng véi cach mang: Cha dé, me dé; vo
hodic chong; con (con dé, con nuéi). Thian nhdn liét si con la ngwoi ¢6 cong nudi dieong liét si.
(2) Ghi ré logi doi tiwong nguoi c6 cong voi cach mang.

(3) Muc nay khéng dp dung doi véi liét sy, nguoi ¢é cong da tie tran

(4) Xdc nhan cia co quan c6 tham quyén:

- Trung tam nuoi duong thwong binh, bénh binh nang va nguoi co cong xdac nhdn nguoi co
cong voi cach mang do Trung tam quan ly.

- Pon vi qudn doi, cong an cé tham quyén theo quy dinh ciia B6 Quoc phong, Bé Cong an xdc
nhdn nguoi co cong voi cach mang do don vi quan doi, cong an quan ly.

- Uy ban nhén ddn cap xd xdc nhdn nguoi cé céng voi cach mang doi voi nhitng trieong hop
con lgi dang thuong tru tai xa.
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B. NOI DUNG CAC QUY TRINH NOI BQ GIAI QUYET THU TUC

HANH CHINH THUQC THAM QUYEN GIAI QUYET CUA UY BAN
NHAN DAN CAP HUYEN TREN PIA BAN THANH PHO HA NOI

1. Quy trinh: Ping ky hop dong lao dong truc tiép giao két (QT-02)

Muc dich

Quy dinh vé trinh tu va cach thirc thyc hién thii tuc hanh chinh: Pang ky hop
dong lao dong truc tiép giao két.

Pham vi

+ Nguoi lao dong Viét Nam di 1am viéc ¢ nudc ngoai theo hop ddng lao
dong truc tiép giao két dap tmg cac diéu kién

a) Cac diéu kién quy dinh tai cac Khoan 1, 2, 3,4 va 6 biéu 44 cta Luat
Nguoi lao dong Viét Nam di lam viéc & nude ngoai theo hop dong, cu thé
gém: C6 nang lyc hanh vi dan su d?ly da; tg nguyén di lam viéc & nudc
ngoai; du stc khoé theo quy dinh cua phap luat Viét Nam va yéu cau cua
nuéc tiép nhan lao dong; dap ng yéu cau vé trinh do ngoai ngit, chuyén
mon, trinh d6, k¥ ning nghé va cac diéu kién khac theo yéu ciu cta nudc
tiép nhan lao dong; khong thudc truong hop bi cAm xudt canh, khong duoc
xuat canh, bi tam hodn xuét canh theo quy dinh ctia phap luat Viét Nam.

b) C6 hop dong lao dong theo quy dinh.

¢) C6 van ban xac nhan viéc dang ky hop dong lao dong cua co quan chuyén
mon vé lao dong thudc Uy ban nhan dan cap tinh noi nguoi lao dong thuong
tru.

+ Cén bg, cong chirc thudec Bo phan Mot ctra, Phong chuyén mon cia Uy
ban nhan din quén, huyén, thi xi chju trach nhiém thuc hién va kiém soat

Quy trinh nay.
3 |NOQi dung quy trinh
3.1 |Co s6 phap ly

- Luat Nguoi lao dong Viét Nam di lam viéc & nudc ngoai theo hop déng
ngay 13 thang 11 nam 2020;
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- Théng tu s6 21/2021/TT-BLDTBXH ngay 15 thang 12 nim 2021 cta B
trudng Bo Lao dong - Thuong binh va Xa hoi;

- Thong tu s6 20/2021/TT-BLDTBXH ngay 15 thang 12 nam 2021 cia Bo
trudng Bo Lao dong - Thuong binh va Xa hoi;

- Thong tu s6 08/2023/TT-BLDTBXH ngay 29 thang 8 nam 2023 cua Bo
trudng Bo Lao dong - Thuong binh va Xa hoi;

- Quyét dinh s6 1925/QD-LDTBXH ngay 14 thang 12 niam 2023 cia B
trudng Bo Lao dong - Thuong binh va Xa hoi;

- Quyét dinh sb 4610/QD-UBND ngay 22 thang 11 nim 2022 ctia Uy ban
nhan dan thanh phd Ha Noi;

- Quyét dinh s6 6680/QD-UBND ngay 29 thang 12 nim 2023 cta Uy ban
nhan dan thanh phé Ha Noi;

- Quyét dinh s6 1520/QD-SLDTBXH ngay 29 thang 12 nim 2023 cua S&
Lao dong - Thuong binh va Xa hdi Ha Noi.

3.2 Thanh phan ho so Ban chinh | Ban sao
- |Vin ban ding ky theo Mau s6 03a Phu luc. X
- |Ban sao hop ddng lao dong kém theo ban dich tiéng
Viét dugce ching thuc. X
- |Ban sao Gidy chtmg minh nhan dan, thé Cin cudc .

cong dan hodac HQ chiéu cua nguoi lao dong.

So yéu 1y lich ¢6 xac nhan cta Uy ban nhan dan cép
xd noi ngudi lao dong thuong tri hodc co quan, to X
chtrc, don vi quan 1y nguoi lao dong.

33

S6 lwgng ho so

01 bo.

3.4

Thoi gian xir ly

05 ngay lam viéc ké tir ngay nhan duoc ho so dy dua, hop 1é.
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3.5

Noi tiép nhin va tra két qua

B6 phan tiép nhan va tra két qua giai quyét TTHC cia UBND cép huyén.

3.6 |L¢ phi
Khong.

3.7 |Quy trinh xir ly cong viéc

TT Trinh tw Trach nhiém | Thoi gian | Biéu mau/Két qua
Cong dan truy cap qua Cong
thong tin dién tr dich vu
cong tai va khai bao cao noi
dung va lam theo huéng dan.
Sau khi cTién day du th61‘1g - Thanh phan hd so
tin yéu cau, nguoi yéu cau theo Muc 3.2
tich vao dau cam két va Y S W

. o - Phiéu yéu cau bo

dién ma xac nhan va gi hoé| = . . A 1A

R X ] N _| BO phan mot sung, hoan thién ho
s0, cong dan xac nhan ma L . )

R clra cua 1/2 ngay |SO;
B1 |dé gui thong tin yéu cau 1én X o 2 s
ha théng UBND cap | lamviéc |- Giay tiép nhan ho
N o huyén so v hen tra két qua;
bo6i voi ho so cong dan ndp y .

L A A 1A - Phiéu kiém soat
truc ti€p, cong chirc bd phan Cinh i <
mot ctra huéng dan va tiép Elja trinh giai quyct
nhan hd so, ghi gidy tiép 0 50.
nhan ho so va hen tra két qua
trao cho cong dan va ban
giao hd so vé phong chuyén
mon thyc hién thdm dinh.

Lanh dao - % ¥ .
Lanh dao phong chuyén he h. . - Phiéu kiém soat

.z . N ong chuyén . - x
mon ti€p nhén, phan cong P Ag Ay 1 ngay |qua trinh giai quyet
B2 . , . x| ménthuge | o T A

va giao cong chure thu 1y ho z lam vigc |NO 8O.

UBND cap .
SO. - HO so.

huyén
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Cong chuc phong chuyén
moén thy 1y ho so.

- Truong hop hd so chua
day du,chua hop 1& theo
quy dinh hodc khong du

- Phiéu yéu cau bo

dieu ki¢n giai quyét thi| Céng chirc sung, hoan thién hd so.
soan thao: Phiéu yéu cau bd | phong chuyén . P Lz
. N N ) ; I ngay |- Phiéu tu chodi tiép
B3 |sung, hoan thién ho so/| mon thudc 1am vide |nhan eii 4 ha

b o . . am viéc |nhan giai quyet ho so.
Phiéu tir chéi tiép nhan giai| UBND cip e
quyét hd so. huyén - Du thao van ban tra

\ ) lo1.
- Truong hop ho so day du
dam bao theo quy dinh,
chuyén vién thu ly du thdo
van ban trd 101 trinh lanh
dao phong xem xét.
Lanh dao
Lanh dao phong chuyén )
10 PIOTS Y Phong chuyén

mon kiém tra két qua giai

01 ngay

HO so trinh ldnh dao

B4 P ) | moénthudoc | . . .
quyét ho so cua chuyén vién UBND cA lam vi¢c |phong
. ca
va xem x¢ét phé duyét ho so. . P
huyén
Lanh dao thuoc Uy ban . . ;
A Ay Lanh dao . |Keét qua giai quyét
nhan dan cap huyén xem . 1 ngay 5 \ \
B5S| |, ., R T .| UBND quan, | .. |TTHC (van ban tra
xét ky phé duyét két qua lam viéc

giai quyét TTHC.

huyén, thi xa

1651)

B6

Cong chuc phong chuyén
mon tiép nhan két qua, vao
s6 van ban, phat hanh vin
ban tra 101 viéc dang ky hop
dong lao doéng cho nguoi
lao dong.

Thuc hién luvu hd so theo
quy dinh, chuyén tra két
qua cho B6 phan mot ctra.

Cong chuc
phong chuyén
mon thudc
UBND cép
huyén

1/2 ngay
lam viéc

Phiéu kiém soat qua
trinh giai quyét ho so,
Van ban tra 101.
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B7

B6 phan

Tra két qua cho ca nhan, t6 chirc.
TN&TKQ

Gio hanh
chinh

S theo ddi ho so

Biéu mau

Ding ky hop dong lao dong truc tiép giao két vai ngudi st dung lao dong &

nudc ngoai theo Mau sb 03a Phu luc.
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Mau so0 03a

PANG KY HQOP PONG LAO PONG TRUC TIEP GIAO KET
VOINGUOI SUDUNG LAO PONG O NUOC NGOAI

Kinh giri: UBND cép huyén ....................

1. Thong tin ngudi dang ky hop dong:

o 5 (072 1 (<) s AU RRRRORRRRNE
- Ngay, thang, nam SINh: .......coooiiiiiie e e e
- S6 dinh danh c4 nhan/Ching minh nhan dan: ..........ocooeoeeeeeeereeeeeeeeeeeeeeeeen.
......................... cAp ngay ..... thang ..... NAM ..... NOT CAP v
- Noi ¢ hién tai (truong hop khac noi dang ky thuong tri): ......ccceeeeveeiviieennee,

- Sb dién thoai: .eecoeeeeeeeeeeeeeeeean.. s BE-mails o,
- Trinh do hoc van/trinh d6 ChUYEN MON: ..ooviiiieeiee e
= Ngh& NGHIBP NIBI NAY: ..o e

- Dia chi bao tin tal VIEt NAM: ....cooiiiiiiiieeeeeeeeeeeeee e
- Nguoi dugce bao tin (quan hé véi nguoi 1ao dOng): ...ooeevveeeeieeiiiieieeeeece
- SO dién thoai .vveveeeeeeeeeeeen.. s E-mails o
2. Toéi dang ky Hop dong lao dong truc tiép giao két di lam viéc tai
................................ ky ngay ...../...../ ..... v&i

- Nguoi st dung 120 AONE: ......oocvviiiiiieiie e e e
o 5 )t 1 ¢] o | TR
- SO dién thoai: w.eeeeeeeeeeeeeeeeeeeeeeen, s E-mail
3. Thong tin vé viéc 1am & nudc ngoai:

= NgANh, NENE, CONEG VIBC: wvreveeeeeee oo e
= Thoi han ca ROP GONE: ..ottt
= DA GBI LA VIBC: 1veeeeeeeeee oottt ee e e eeseee s ee e s
= THBN THONE, HEN COME: .o eee e eenaees
- Dy kién thoi gian XUAL CANN: c......veveeeeeeeeeee e
4. Cac chiphi do ..ccooeveeieeeiiiee chi tra:

+ Chi phi di lai tir Viét Nam dén noi 1am viéc va nguoc 1ai: .....ooeovvveeeeeeereeeeeeeen,
1 L& phi thi thirC (VISQ): «eeeeeeeeeie ettt e e s
+ Ti8n KAM STC KNOC: «....voeveeeeee e,

+ L& Phi CAP DO CHIGU: ..o,
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+ L& phi cAp 1§ TCh 1 PRAD: vt
+ Chi phi KNAC (NEU CO): e
5. Ho so giri kém theo bao gdm:

+ Hop ddng lao dong (ban sao kém theo ban dich tiéng Viét duoc ching thyc);

+ Ban sao Gidy chimg minh nhan dan/Cin cuéc cong dan hodc Ho chiéu; ..........
T6i xin cam két chap hanh nghiém chinh phap luat nuéc dén lam viée, chiu trach
nhiém hoan toan vé hop déng ma toi da ky; thuc hién day du trach nhiém cia
cong dan theo dung quy dinh ctia phap luat vé nguoi lao dong Viét Nam di 1am
viéc & nudc ngoai theo hop dong./.

.......... ngay ..... thang ..... nam .....
Nguwoi dang ky

(Ky tén, ghi ro ho tén)
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Phu luc 3
DANH MUC QUY TRINH NQI BQO TRONG GIAI QUYET THU TUC
HANH CHINH BI BAI BO LINH VU'C LAO PONG - THUONG BINH
VA XA HQI THUQC THAM QUYEN GIAI QUYET CUA UY BAN
NHAN DAN CAP HUYEN TREN PIA BAN THANH PHO HA NOI

(Kém theo Quyét dinh s6 944/0D-UBND ngay 19 thing 02 ndm 2024
ctia Chui tich Uy ban nhdn dan thanh phé Ha Néi)

STT | Thir tir tai Quyét dinh phé duyét quy trinh ndi bd | Tén quy trinh ndi bd

LINH VUC QUAN LY LAO PONG NGOAI NUGC

S6 03 (md QT-03) Phan I linh vuc Quan 1y lao dong
ngodi nudce tai Phu lyc 1, 2 ban hanh kém theo Quyét|Pang ky hop dong lao
dinh s6 4844/QD-UBND ngay 28 thang 9 nam 2023 |dong truc tiép giao két
ctia Chu tich Uy ban nhin dan Thanh phd
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